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Purpose of Commonwealth Institute

The Commonwealth Institute of Funeral
Service is a vocational, post secondary
teaching institution with its primary purpose
being to educate individuals interested in the
subjects comprising the curriculum for
licensure and a career in funeral service.

Objectives of Commonwealth
Institute

Each program in funeral service education
has as its central aim at recognition of the
importance of funeral service education
personnel as:

e members of a human services
profession;

e members of the community in which
they serve;

e participants in the relationship
between bereaved families and those
engaged in the funeral service
profession;

e professional knowledge of and
compliant with federal, state,
provincial/territorial, and local
regulatory guidelines (in the

geographic area where they practice);
and

e professional sensitivity to the
responsibility for public health, safety
and welfare in caring for human
remains.

Each program has the following objectives:

e To enlarge the background and
knowledge of students about the
funeral service profession.

e To educate students in every phase of
funeral service, and to help enable
them to develop the proficiency and
skills necessary for the profession, as
defined in the Preamble above.

e To educate students concerning the
responsibilities of the funeral service
profession to the community at large.

e To emphasize high standards of
ethical conduct.

e To provide a curriculum at the post
secondary level of instruction.

e To encourage student and faculty
research in the field of funeral
service.

e To be cognizant of non-traditional
students, and help enable
achievement of their educational
goals through greater avenues of
access.



elcome to Commonwealth Institute of Funeral Service — Commonwealth is a wonderful place,
and | hope you learn a great deal of what we have to offer you as the premiere training institute
for future funeral service practitioners.

Commonwealth Institute is located in Houston, America’s fourth largest city, with many events and activities
that appeal to students with different interests and backgrounds.

As you learn more about Commonwealth Institute, you will see that this funeral service institution is
indeed a step ahead of the rest. Commonwealth Institute begins with a state-of-the-art learning facility, which
includes preparation facilities for practical technical training. Our unique affiliation with Baylor College of
Medicine, the University of Texas Medical School, and Harris County Department of Social Services allow
students participation in over 500 annual “real-life” funeral service experiences. Something else you will not
find at another school is our relationship with the National Museum of Funeral History. Commonwealth
Institute is the only funeral service college to offer this special resource.

Additionally, our faculty consists of some of the most innovative and brightest individuals in funeral
service education. Commonwealth Institute believes in utilizing industry experienced instructors, so our
students can be confident that they’re prepared to enter the workforce as capable and responsible practitioners.
We do not simply teach theory, but believe strongly in applied learning — that is taking the knowledge you learn
in the classroom and demonstrating how to use it in the workplace.

Commonwealth Institute is a multicultural institution committed towards enhancing and facilitating
learning in an environment that contributes to student success and academic excellence.

On behalf of the Board of Regents, the administration, faculty and staff, 1 extend best wishes as you
allow us to assist you in your quest for success and academic achievement.

J. Chandler Altieri
President/CEO
Commonwealth Institute of Funeral Service



History of The Institute

During the mid part of the century, it became
evident that there was a great need in Southeast
Texas to open a college of mortuary science to train
men and women in the art and science of
embalming and the skill of funeral directing.

In 1936 Mr. R. Victor Landig accepted this
challenge and opened the Landig College of
Mortuary Science in Houston, Texas. The Landig
College of Mortuary Science immediately became
recognized as one of the leading and most respected
colleges of mortuary science in the United States.

Mr. Landig was truly a pioneer in funeral service
education. Possessing vision and good academic
skills, Mr. Landig was able to attract to his faculty
some of the leading experts in embalming and
restorative art in the country. Some of the
luminaries in funeral service education that were on
the Landig faculty included A.O. Spriggs, the
author of “The Art and Science of Embalming” and
“Champion’s Textbook on Restorative Art”. Mr.
Spriggs went on to become the Director of Research
for the Champion Embalming Fluid Company.
Also on the faculty was Mr. C.F. Callaway, who
wrote the widely used textbook “The Art of Funeral
Directing”. Mr. Callaway was a widely respected
author and lecturer, and later served as Director of
Research for the Undertakers’ Supply Company in
Chicago. Mr. Landig authored a book entitled
“Time Changes Everything,” which was a standard
textbook concerning communication skills of the
funeral director. Also during this growth period, the
Landig College of Mortuary Science became the
focal point in the formation of Howard S. Eckel’s
new method of restorative art called “Derma
Surgery.” This mortuary art was widely taught and
is still used today as the core of the Restorative Art
course.

In 1955 Mr. Landig had plans to move his college
to Commonwealth Street located in downtown
Houston. However personal health problems

stopped Mr. Landig’s plan of a new school on
Commonwealth Street, although the new name was
retained, the Commonwealth College of Science.
Due to poor health, Mr. Landig sold his interests in
the college to Mr. Tex. Garton, who was an
extremely popular and respected funeral director in
the Houston area. Mr. Garton operated the college
until 1966, when the college was purchased by the
Pierce organization. To this end, a new college was
built on the Barren Springs Dr. in northeast
Houston.

Over the years the college has expanded, and now
offers the finest in educational facilities and faculty
in the United States. Today, Commonwealth has a
state of the art embalming facility, a restorative art
laboratory, a new casket display room, and a
recently updated and improved learning resource
center.

In the late 1980’s an extensive feasibility study by a
team of the nation’s top funeral service executives,
practitioners, and funeral service educators was
conducted by Mr. R.L. Waltrip, with the goal in
mind of providing the finest in contemporary
funeral service education. Key features included: a
curriculum which emphasized hands-on experience
in embalming and restorative art, computer science,
and funeral directing and management skills.
Provisions were made, and in 1988 the “Institute of
Funeral Service” was chartered as a Texas non-
profit 501(C3) corporation. The opening of the
Institute of Funeral Service was announced in the
summer months in professional journals. The first
class enrolled and instruction began on August 29,
1988.

For a two year period there were two mortuary
colleges in Houston. In 1990, the Institute of
Funeral Service acquired the Commonwealth
College of Funeral Service and changed its name,
becoming the Commonwealth Institute of Funeral
Service. The merger of the two colleges brought
together the finest faculty and facilities.



Accreditation

The Commonwealth Institute is recognized by the Texas Higher
Education Coordinating Board as an Institution of Higher Learning and
is authorized to offer instruction leading to the Associate of Applied
Science Degree.

The Commonwealth Institute is recognized by the Texas Workforce
Commission to offer instruction leading to a Certificate in Funeral
Directing.

The Associate of Applied Science Degree in Funeral Service at
Commonwealth Institute of Funeral Service is accredited by the
American Board of Funeral Service Education (ABFSE), 3414 Ashland
Avenue, Suite G, St. Joseph, Missouri 64506 (816) 233-3747. Web:
www.abfse.org.

The American Board of Funeral Service Education is listed by the U.S.
Office of Education as a nationally recognized accrediting agency under
the provisions of Chapter 33, Title 38, U.S. Code.

Approvals
Commonwealth Institute of Funeral Service is approved for the
education and training of veterans, disabled persons and rehabilitation
trainers by the Texas Workforce Commission.

Commonwealth Institute of Funeral Service is approved and regulated
by the Texas Workforce Commission Career Schools and Colleges.

Commonwealth Institute of Funeral Service is licensed by the Texas
Funeral Service Commission as a funeral establishment.
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Memberships

Commonwealth Institute’s
commitment to the community
and the profession is illustrated
by the following institutional or
staff memberships:

+Academy of Professional
Funeral Service Practitioners

Council for Higher Education
Accreditation

*Houston Metropolitan Funeral
Directors Association

*Houston Funeral Directors and
Morticians Association

«International Cemetery,
Cremation and Funera
Association

-Library & Information
Resources Network

National Association of
Colleges of Mortuary Science

National Funeral Directors and
Morticians Association

National Funeral Directors
Association

*Texas Funeral Directors
Association

+Texas Association of Student
Financial Aid Administrators

*Veterans Administration


http://www.abfse.org/

Board of Regents

R.L. WALTRIP, CHAIRMAN OF THE BOARD
Chairman of the Board, Service Corporation International

ROBERT M. BOETTICHER, SR., VICE-CHAIRMAN
Director of Special Projects, Service Corporation International

J. CHANDLER ALTIERI, PRESIDENT
Chief Executive Officer, Commonwealth Institute of Funeral Service

W. BLAIR WALTRIP, VICE PRESIDENT AND
TREASURER

JAMES M. SHELGER, SECRETARY
Senior Legal Counsel, Service Corporation International

G. ROYAL KEITH, MEMBER
Funeral Director, Past President of the National Funeral Directors
Association

SUMNER JAMES WARING, JR., MEMBER
Funeral Director, Past President of the National Funeral Directors
Association

SUMNER JAMES WARNING, 111, MEMBER
Funeral Director, Service Corporation International
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Advisory Board

Robert G. Duncan
Funeral Director

John Klesel
Funeral Director

Elizabeth George
Funeral Director

Andy Anderson
Funeral Director

Louis Crespo
Funeral Director

Arnell Johnson
Funeral Director

Jim Flippen
Funeral Director

Shu Tang
Funeral Director

John Snider
Funeral Director

Christina Morales-Krasnick
Funeral Director

Statement of Ownership

The name of the incorporated
business as stated in its
amended articles of
incorporation is Commonwealth
Institute of Funeral Service.
The Commonwealth Institute of
Funeral Service is a Texas non-
profit 501(c3) tax exempt
organization which is governed
and overseen by the board of
regents and the president as
chief executive officer.



Administration

JASON C. ALTIERI, President/Chief Executive Officer

M.S. Southern Nazarene University
B.S. University of Central Oklahoma

Professional Licensure: Texas and Oklahoma

STUART MOEN, Dean of Academics, CFSP
Instructor: Anatomy, Embalming, Forensic Pathology, Microbiology, Thanatochemistry
B.S. in Mortuary Science, University of Minnesota

M.A. in Adult and Higher Education, University of South Dakota
Advisor: National Funeral Service Honor Society

Professional Licensee: Texas

Contributing Author: Mayer’s Embalming: History, Theory and Practice Textbook

CHRISTOPHER C. LAYTON, Dean of Students
Instructor: Business Law, Counseling, Dynamics of Grief, Funeral Directing, Funeral Merchandising,
History of Funeral Service, Mortuary Administration, Operating a Business
Certificate in Mortuary Science, Cypress College

B.A. Arizona State University
M.Ed. University of Houston

Certified: Hospice Trainer; Disaster Management
Professional Licensee: Arizona, California, Texas

PATRICIA A. MORENO,
Registrar

Instructor: Restorative Art Lab
Diploma: Commonwealth Institute
Professional Licensee: Texas

JESSIKA JENKINS, Student
Services Coordinator
Instructor: Business Comm. &
Sociology of Funeral Service
A.A.S. Commonwealth Institute
B.S. Texas A&M University
M.Ed. Texas Tech University
Professional Licensure: Texas

THERISA MASSEY, Librarian
B.S. Southwest Texas State Univ.
M.S. University of Houston

Faculty & Staff

JAMES BALL, JR.

Instructor: U.S. History

B.A. Texas Southern University
M.A. Texas Southern University

Dr. JOSE CORTES

Instructor: Biology

D.V.M. National University of
Colombia

M.Sc. Louisiana State University

GUSTAVE MILBURN, JR.
Instructor: College Algebra

B.S. Texas A&M University
M.A. University of Texas at San
Antonio
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JENNAFER SCHNAUTZ
Instructor: College Algebra
B.S. Rice University

M.S. Texas A&M University

KIRSTEN VAN CLEAVE
Instructor: English Composition
and Rhetoric

B.S. North Texas University
M.A. University of Houston

OPHELIA WEBB

Instructor: General Psychology
B.S. Houston Baptist University
M.A. Texas Southern University
M.L.A. Texas Southern University



Why Attend Commonwealth?

Over the years the college has established an enviable reputation for providing practical experience to its
students. In fact, Commonwealth Institute of Funeral Service is recognized by the Texas Funeral Service
Commission as a licensed funeral establishment.

The embalming laboratory affords our students extensive embalming and cosmetology experience under the
direct supervision of licensed faculty members. The laboratory is located in the Commonwealth building. We
also offer extensive practical experience in arrangements, counseling, merchandising, and funeral assisting for
the indigent through our affiliation with Harris County Social Services. Students have the benefit of exposure
to real-life work situations. We enhance these offerings by scheduling many special programs, field trips, and
presentations throughout the school year.
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Hours of Operation

Commonwealth Institute is
open and available to students
Monday through Friday from
8:00 a.m. to 4:30 p.m., except
during designated holidays (see
Calendar,www.commonwealth.
edu). Lecture classes are
scheduled Monday through
Thursday during the following
times:

First Hour......8:00 - 8:50 a.m.
Second Hour...9:00 - 9:50 a.m.
Third Hour...10:00 - 10:50 a.m.
Fourth Hour..11:00 - 11:50 a.m.
Fifth Hour....12:00 - 1:50 p.m.

*Laboratory  sessions  for
classes may be scheduled from
1:00 to 4:30 p.m. Monday
through Thursday, and from

8:00 am. to 4:30 p.m. on
Friday. Other times for
laboratory session will be

determined on an at need basis.
Every effort is made to complete
lab by 4:30 p.m., however this
may vary depending on the
individual case.

L_ocation

Commonwealth Institute of Funeral Service is located at 415 Barren
Springs Drive on the north side of Houston, Texas near Interstate 45
North and George Bush Intercontinental Airport.

From 1-45 southbound, exit at Richey Road; continue south on the
service road to Barren Springs Drive (main entrance to Commerce Park
North) turn right onto Barren Springs. The college is approximately 3
blocks on the left from the 1-45 service road.

From 1-45 going north, exit at Airtex Road, go west on Airtex to Ella
Blvd., turn right on Ella Blvd., proceed to Barren Springs Dr., and turn

right. You will see the college on the right side.
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Section

1

Campus Facilities

BUILDING, FURNITURE, AND
GROUNDS

Students of the Institute take great pride in
the care of their building and equipment.
Students are reminded that others will
follow them in the use of the same buildings
and property, and those who follow will
appreciate the care that has been given their
school.

Students are urged to cooperate to the
maximum possible extent in keeping the
building and grounds clean. Please do not sit
or lie in the hallways. This causes an
obstruction to fellow students or visitors to
the Institute and could be dangerous in the
event of an emergency.

The Institute shares the educational complex
at 415 Barren Springs Drive with two other
entities, the National Museum of Funeral
History and the American Funeral Service
Training Center. The main reception area
between the school and the training center is
reserved for guests of the museum and
training center.
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SMOKE-FREE BUILDING

The school complex is a smoke-free
building. Therefore, smoking is not
permitted anywhere inside the building.
Smoking is permitted only in designated
areas. Students are asked to dispose of
cigarettes in the receptacles provided for
them and not on the school grounds.

STUDENT PARKING

Ample student parking is provided on the
side and in back of the school complex. The
parking lot in front of the building is
reserved for museum guests. Automobiles
are to be parked only in designated parking
spaces. Unauthorized cars parked in
handicapped spaces or RESERVED areas,
will be towed at the owner’s expense.
Respectful and lawful driving behavior is

expected in the parking lot area. Safe
driving, pedestrian courtesy, and noise
management (like stereo volume) are

expected from all students.



DISABLED PERSONS

Commonwealth is a ground level facility
with  access for disabled persons.
Commonwealth operates in compliance with
the provisions of Title VI of the Civil Rights
Act of 1964 and accepts students without
regard to race, color, national origin, or
handicap not likely to affect performance.

STUDENT LOUNGE

Eating or drinking is permissible in the
student lounge ONLY. Food, drink,
chewing gum, tobacco and tobacco products
are prohibited in all other areas of the
building, including the hallways. The
student lounge is for student use and will be
open during regular business hours. All
trash should be disposed of in the containers
provided.

STUDENT LOCKERS

Student lockers are provided as a
convenience for limited purposes. These
lockers belong to Commonwealth Institute.
Students have exclusive use of their lockers
as to other students, but not to official
representatives of the Institute.
Administrators and their representatives
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have a duty and right to inspect student
lockers  whenever they consider it
appropriate. While a specific reason for a
locker inspection is not required, the
following may result in inspections:

1. Cleanliness and healthy environment.

To prevent waste accumulation.

3. Safety, health, welfare and fire
prevention.

4. For recovery of stolen or missing
property.

5. For prevention of unauthorized,
illegal or dangerous items such as
weapons, drugs, narcotics, drug
paraphernalia or alcohol.

N

If administrators conduct an unscheduled
inspection of a specific locker, the locker
will be opened in the presence of two
witnesses. Generally, however, reasonable
effort will be taken to notify the student in
advance, inform him or her of the grounds
for the inspection, and allow an opportunity
to be present during the inspection.

Students must advise the front office staff as
to which locker they are using.
Commonwealth Institute of Funeral Service
Is not responsible for lost or stolen items.



LIBRARY

The George Poston Memorial Library and
Learning Resource Center has
approximately 4,500  texts,  videos,
magazines, and subscribes to over 25
periodicals and newspapers in the funeral
profession. The Library is arranged in open
stacks, enabling students to browse and
make their own book selections. The
facilities include reading and study area,
group study area, photocopier, computer
access stations and video viewing
equipment.  The library’s web page is
www.commonwealthinstlibrary.org and it
offers information about all our Library
services.

Bibliographic  information  about the
library’s material collection is available via
an online public access catalog at
www.commonwealthinstlibrary.org. The
resource center provides Internet access,
full-text periodical, newspaper databases,
and other electronic reference sources. The
reference collection of print volumes
includes bibliographies, atlases, periodical
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indexes and other reference sources. Special
archive collections include early mortuary
periodicals, early trade catalogs, and other
data.

Instruction in library research methodology
and current research technology is provided
for individuals and classes under the
direction of a professional librarian.

The Library*‘s holdings are supplemented by
participation in the Online Computer
Library Center (OCLC), a computerized
international network of over 20,000
libraries, and by membership in the Library
and Information Resources  Network
(LIRN), a library consortium of over 60
private colleges and universities serving a
diverse and international student population.
In addition, LIRN provides on and off
campus access to many full text,
bibliographic and electronic journals and
databases covering a wide array of subjects.



CLINICAL EMBALMING FACILITIES

The Institute’s clinical facilities are located on the premises.
The three-suite embalming facility, recently remodeled, is
able to accommodate over 500 human remains annually.

The Institute’s clinical program provides that vital link
between theory and practice and helps to integrate and apply
knowledge gained in restorative art, cosmetology, pathology,
anatomy, microbiology and chemistry, as well as the theory
of embalming itself. Participation in a minimum of ten
embalming cases are required of each student. An abundance
of opportunities exists for those who wish to exceed the
minimum requirement.

The Institute offers students a unique experience in practical
embalming and restoration. Primary to this educational
experience is the relationships that Commonwealth has with
the prestigious Baylor College of Medicine, the University of
Texas Medical Branch, and Harris County Social Services.
The provision of extensive practical experience remains at the
top of the Institute’s priorities. Therefore, students embalm,
dress, cosmetize, and casket the decedents who will be
interred in the county cemetery. Commonwealth students are
able to assist on these funeral services.

PREGNANCY POLICY

County Funerals

Unique to the educational
opportunities at the
Institute, the student’s
participate in the funeral
services of the deceased
persons who will be
interred in the Harris
County Cemetery. Students
not only embalm,
cosmetize, dress, and
casket the remains, they
also have the voluntary
opportunity to assist with
actual funeral services
under licensed supervision.
Friday is the County
funeral day on which
Commonwealth  students
can participate in four to
twelve services a week.

If a student is pregnant or becomes pregnant while in embalming clinical training at Commonwealth Institute,
she will be expected to immediately notify the clinical coordinator. Such a notification shall be oral and in
writing.

The student shall have the option to remain in the Associate of Applied Science Degree in Funeral Service
program throughout the pregnancy period, but must take a leave of absence from all embalming clinical
activities.

The student realizes that a delay in completing clinical requirements may delay the completion of the Associate
of Applied Science Degree in Funeral Service program.

. ____________________________________________________________________________________________________________________|
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Student Life

RECREATION AND CULTURE

Houston, the nation’s fourth largest city, is
known as the Bayou City and is well
deserving of that name. In addition to
affordable housing and exceptional public
transportation,  there is  tremendous
excitement in living in a culturally rich
environment. There is an endless list of all
that Houston has to offer, including: major
sporting events, concerts, beaches, NASA
Space Center, cultural festivals, museums,
abundant parks, and of course the food!

STUDENT BODY

One of the Institute’s distinct assets is the
diversity of its student population. Students
come from all over the United States and
some foreign countries. This results in
constant faculty and student exposure to
various  perspectives and  practices
throughout the world. The opportunity also
exists to make valued friends and future
professional contacts nationwide.
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LIVING ACCOMODATIONS OFF
CAMPUS

It is the responsibility of the student in
locating satisfactory living accommodations.
Students may choose from single rooms or
apartments, many within walking distance of
the campus.  Furnished apartments are
available, and monthly rents for such
facilities will vary depending upon the type
and location of the apartments.

PLACEMENT AND ALUMNI
SERVICES

The Institute frequently receives requests
from funeral homes throughout the nation
for the services of its graduates. We make
every effort to provide information on any
of these vacancies. While the Institute
cannot guarantee employment to any
graduate, it may be of interest to note that
Commonwealth students consistently have
first time employment rates of 80% of its
graduates.



Graduates of the Institute are established in
funeral service throughout the world. In
addition to those students coming from the
50 states and Canada, in recent years
students have also come from overseas
areas, including Africa, South and Central
America, Puerto Rico, the Philippine
Islands, West Indies, and Mexico.

The Alumni  Newsletter is published
quarterly. It reports personal news items
about students and alumni, as well as
changes and progress being made at the
Institute.

The Alumni Association was founded in
May of 1997. This association was put
together so that graduates could visit and
keep in touch with everyone, meet other
graduates and reminisce about their school
days. Some of the events which the alumni
association has sponsored: a luncheon for
the graduating seniors during their National
Board review, scholarships, discounts on
continuing education classes, cruises with
CEU programs, and all-class reunions at the
State Conventions.

CLASS PHOTOGRAPH
It is a tradition that each class has a group

photograph which is taken at the graduation
ceremony.
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STUDENT ORGANIZATIONS/HONOR
SOCIETY

The National Funeral Service Honor Society
Is represented on campus. The purpose of
the honor society is to offer service and
leadership to Commonwealth Institute, as
well as promote academics and fellowship
among all  students enrolled at
Commonwealth.

The Honor Society members sponsor study
groups, assist as hosts at graduation and
other college functions, and assists
Commonwealth Institute’s recruiting efforts.
Membership is by invitation, and is open to
both men and women who are enrolled
fulltime, with a GPA of 3.5 or higher for any
grading period. Dues and other criteria are
set by the honor society.

A faculty member is assigned as an advisor
to the honor society. Activities vary from
year to year. Events are planned with the
student body’s interest and schedules in
mind. All activities planned by the honor
society are to be coordinated through the
faculty sponsor with approval from the
administration.



GRADUATION

Graduation represents the culmination of the candidate’s hard
work throughout the year. This is also the time that special
recognition of outstanding graduates takes place. The
following awards are presented during the ceremony:

e ROBERT L. WALTRIP CHAIRMAN’S AWARD
This award is named in honor of the founder and Chairman of
Service Corporation International and the Commonwealth
Institute of Funeral Service. This award is presented to the
graduate whom the class feels demonstrates the greatest
professionalism and greatest promise in funeral service.

» RESTORATIVE ART AWARD
Each student is required to complete an entire restoration
project, and on the vote of an independent judge this student’s
work will be selected for this special recognition at graduation.

« EMBALMING EXCELLENCE AWARD
The faculty votes on the graduate in this class who demonstrated
the most improvement in the art and science of embalming and
hence will be selected for this prestigious Institute award.

* GRIEF COUNSELING AWARD
This award is bestowed upon the one graduate who has
demonstrated the greatest interest and skill in the area of the
psychology of grief and counseling skills.

» FUNERAL MANAGEMENT AWARD
This award is given to the student who has demonstrated the
best improvement in funeral home management. It is given by
vote of the faculty.

+ HONORS GRADUATE AWARDS
1. Students are recognized with Honors for maintaining a 3.0-

3.49 Cumulative Grade Point Average.

2. Students are recognized with Honors and Distinction for
maintaining a 3.5 or higher Cumulative GPA.
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DR. GEORGE H.
POSTON MEMORIAL
SCHOLARSHIP
The scholarship is awarded
to the student who has
exhibited the  highest
proficiency in the courses
of Embalming and

Restorative Art.

MCENANY & MOEN
ACADEMIC
ACHIEVEMENT
AWARD
This award is presented to
the member of the honor
society who has shown the
greatest improvements in
grade point average during
the academic year. The
award is named in honor of
the charter President and
Dean of Commonwealth

Institute.

Following ceremonies, all
candidates and guests are
invited to attend a
reception designed to
honor the graduates.
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National Board Examination

LICENSE EXAMINATIONS

It is the student’s responsibility to complete
the application for the National Board
Examination, practice National Board,
Texas Law Examination, and any other
licensure exams along with the correct fee
and within the necessary time frame.
Additional information can be found at
www.theconferenceonline.org for National
Board information and at
www.tfsc.state.tx.us for questions about the
Texas Law Examination.

COMPUTER BASED EXAM

At present, the computer-based examination
consists of two three-hour sessions on
embalming sciences and funeral directing
arts consisting of 150 questions each.
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Students enrolled in the Associate of
Applied Science Degree in Funeral Service
program MUST TAKE THE NATIONAL
BOARD EXAMINATION AS A
REQUIREMENT FOR GRADUATION -
NO EXCEPTIONS.

The International Conference of Funeral
Service Examining Boards of the United
States administers the National Board
Examination at computer testing sites
throughout the year. The Institute offers a
three-day National Board Review Course
one month prior to the exam. Students must
be certified by the Institute to be able to take
the National Board. For more information
on the National Board please refer to the
section titled National Board Certification.


http://www.theconferenceonline.org/
http://www.tfsc.state.tx.us/

Section

A

Tuition & Fees

Tuition will be determined according to the program of enroliment and if the general study core
courses are taken at Commonwealth or transferred into Commonwealth. Tuition and Fees are

subject to change without prior notification.

The tuition and fee cost for the Associate of
Applied Science Degree in Funeral
Service program is as follows:

If the general study courses are taken at
Commonwealth, tuition and fees will be
$14,456 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation, and $14,356
tuition.

If general study courses are transferred to
Commonwealth, tuition and fees will be
$10,904 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation, and $10,804
tuition. Cost of tuition is calculated at $148
per quarter credit hour.
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The tuition and fee cost for the Certificate
in Funeral Directing program is as follows:

If the general study courses are taken at
Commonwealth, tuition and fees will be
$8,832 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation, and $8,732
tuition.

If the general study courses are transferred
to Commonwealth, tuition and fees will be
$5,872 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation and $5,772
tuition.

Tuition for the Certificate in Funeral Directing
program is due the first day of each quarter.
Students enrolled in the Certificate in Funeral
Directing program are not eligible to participate in
federal aid programs.



Tuition will be determined according to the program of enrollment and if the general study core
courses are taken at Commonwealth or transferred into Commonwealth. Tuition and Fees are

subject to change without prior notification.

The tuition and fee cost for the Online
Associate of Applied Science Deqgree in
Funeral Service program is as follows:

If the general study courses are taken at
Commonwealth, tuition and fees will be
$14,456 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation, and $14,356
tuition.

If general study courses are transferred to
Commonwealth, tuition and fees will be
$10,904 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation, and $10,804
tuition.
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The tuition and fee cost for the Online
Certificate in _Funeral Directing program
Is as follows:

If the general study courses are taken at
Commonwealth, tuition and fees will be
$8,832 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation, and $8,732
tuition.

If the general study courses are transferred
to Commonwealth, tuition and fees will be
$5,872 payable as follows: $50 application
fee due with application, $50 graduation fee
due 30 days prior to graduation and $5,772
tuition.

Tuition for the Certificate in Funeral Directing
program is due the first day of each quarter.
Students enrolled in the Certificate in Funeral
Directing program are not eligible to participate in
federal aid programs.



EXAMINATION FEES

ACCUPLACER Examination
Alternative): $29.00

National Board Examination: $400.00
Practice National Board Examinat